MINISTERIO DA EDUCAGAO E SAUDE

Plano de trabalho para reorganizagao das segoes "Documen
tagao e Intercimbio" e "Biblioteca Pedagogica“ do INSTITUTO NACIO=
WAL DE ESTUDOS PEQAGOGICGS.

ATim de atender as sugestOes manifestadas res=
pectivamente pelos srs. Octavie Martins e Herbert Coblans, em ju =
nho e agdsto do corrente ano, no sentido de dar maior amplitude aos
servigos de documentagao realizados pelo INEP, e depois de estudar
"in loco" as atividades existentes, pemos concluidos

I = As duas seres Docnmentgggo e Intercambio e Bibliote
_c__a__ggg_m_ devem trabalhar em conjunto, prinecipalmente no que se
refere ao material de consulta para o levantamento de uma documen=—
tagao de educagao,

II = A Biblioteca tera que ser enquadrada em novos moldes

teenicos?
a) = tombamento em fichas de todas as colegdes = livros,
folhetos, pariodicos-
b) ~ atualizagao dos catalogos, principalmente no que se
refere as fichas analiticas dos periodicos;
¢) = elassificagao por assunto (decimal), separando o ma
terial em colegoes distintass
1. Obras de referéncia
2. Obras de leitura corrente
3+ Publicagoes periodicas
III = Na Documentagao e Intercambio deveraoc ser mantidos
ou criados os seguintes servigos:
a) Referéncia legislativa =
1, Fichamento de todos os atos oficiais referem
tes a educagao, publicados no Diario incial segoes I e II, assim
como os projetos incluidos no Diario do Congresso;
e Fichamento da jurisprudéncia firmada sdbre
assuntos pedag&giaos e educacionais, contida no Diario da Justica.
b) Recortes -
com@lemantaan “08 servigos realizados, pro assina
tura direta dos principais 3arnais diarias, inclusive o# Diarios o
ficiais dos Estados, ¢ seu devido fichamento.
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¢) Intercimbio e Doagao =
Manutengao dos servigos existentes, porem com
perfeito sineronismo com a segao de aguisigao de Biblioteca,e maior
intensificac¢ao na coleta do material a ser permitado.
d) Informa gao e Div%g -
‘Manutengao dos servigos exi.steatea, dando-se =
lhe um maior desenvolvimento,
e) ﬁ&w@io -

" Malor desenvolvimento na obtenqa.a ‘do doetmentx
rio resultante dos trabalhos das varias segoes do INEP, como sejan
x-elatoriea, estudos, pareceres, teses, ectec. ou outro qualgquer c¢ome
discos, ﬁlmes, ctec.

£) Eglioag -

1. Refundigao dos "Subsidios para a Historia da Educagao
Brasileiraft;

2. Cooperacac com a "Revista Brasileira de. ﬁtudan Podm- .
g&gi@os"'

3. Resenha mensal das atividades de documentagao, em for
ma de boletim mimeografado ou impresso em NMultllite;

li. Bibliografia = a ser organizada nos moldes sugsridas
por lre. Coblans.

g) Miecrofilme = Instalagao de um servigo completo. - 7y

% % W

Pars realizacao de todos 8stes trabalhos, mh "
necessario aumentar o guadro de pessoal das eegces » primipﬁmb
no que diz respeito a Biblioteca, onde nao existe pessoal osposidi
zado, Pensamos no entanto que, com dois auxillares de biblioteca,
para a Biblioteca, e um para a Documentagac, e aproveitando o pes=
soal existento, muita coisa poderia ser realizad;.

Trabalhariamos camo técnico e em&mdor dos
tz'abalhol, orientando e instruindo o pessoal na realizacac des ta-
refas, ¢ executando as de maior responsabilidades

Para isso poderimoa dispor de quatro horas é.u.
rias de trabelho intensivo, cujos salarios corresponderiam a

crl; 000,00,

Rio de Janeiro, de novembro de 1953,

Irene de Menezés Déria’

annl
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A DOCUMENTATION SERVICE FOR EDUCATION

The following practlcal suggestions are submitted
as result of the meeting held on the 3rd August, at which were
present Dr. Anlsio Telxeira, Dr. Otavio Martins, D& Elza Rodrigues,
D® Regina Tavares and the Unesco Consultant. The scope and purpose
of the service as out~lined in the memorandum of Dr. Martins.

"Hotas sobre o servigo de bibliografia da edueacao
a ser mantidc nelo INEP"

is accepted &8s a basis.
I, Brazilian output. o) In the first place all Bra
z3lian periodicals devoted to educaticn or contalning oceasiocnal

articles on ecducation shcould be asssembled and znalysed. For each
article (excluding trivialities) a bibliozraphical descriptien and

& brief summary cf contsnt should be recorded on standard index cards
(an author card ons or more subject cards). In addition there are
other categoriles.

b) Press cuttings. At the moment these are received
from an agency and flled by subject, but not recorded on cards.

c) Lews, regulations, "porterias", federsl and state.
These are beinz analysed by subject and recorded on csrds.

d) Orficlal reports, ennuel reports and other ad hoe
non-book publications of 2 semi-official character.

e) Books. These can be divided into 2 “road classes
for this purpose; boocks dealing with cducaticn and scheol text books.
The current output must be recorded as fully as possible, that is
author and subject cards for each book. The hasic sourdes for this
informetion are} '

1. Boletim bibliografico brasileiro. A two monthly
trede list published by the Sindicato Nacional das Emprésas Editoe
ras de Livros and arranged In subject order (Dewey).

2. Boletim bibliografico of the Biblioteca Nacional.
Two volumes per annum recording in subjeet order all books reaching
the Z.Ne by legal deposit. (Although there may be printing delays, a
copy of the up-to-date typewritten menuscript can always be consulted
in the library). Entries from these two bibliographies can be clipped
and mounted on cards. In this way a current self comulating index of
Brazilian books on education, arranged by author and subject, can be
ma intained. '

Gradually it can be completed for retrospective mate~-
rial; by all cards avallabde from the Servigo de Intercdmbio de Ca
talogagdo (SIC) and clipping entries from existing national biblio=-
graphies, which are available for the period 1 938-1 952(1 949-1 950

mimatn~Y,



2,

M. E. S. - INSTITUTO NACIONAL DE ESTUDOS PEDAGOGICOS

Once the literature has been "caught" and recorded
systemetically methods of "divulgacac" can be developed. The cheap
63t and gquickest vehicle of publicatlion 1s the monthly or quarter
1v bulletin, eithsr mimeographed or preferably duplicated by "mul
£T1LIER" ., ’ -

The following are scme of the possibilities for the
scope of the bulletin.

1) & bibliography of articles in periodiecals with
summaries and arranged in sub ject order. At the end of the annual
volume there should be an Iindex by author and subject heading. Al
ternatively an annual cumulated volume could be produced with only
an author index. (This involves no extra compilation as the subject
cards ave cumulated as filed).

2) The ebove and 1n additicn selected entries sum
maries of content of the mater material in (b),(c),{d) and (a).

3) The bibllography of (1) plus complete  1listinz
(without summeries) of the material ir (c¢) and (d).

IIesForeisn literature in educetions The problem of

the control of foreign literature is vastly mere difficult,mainly
becmuse there are no iﬁdaxax that even attempt to be comprehensive.
This means that there must be a hirh degree of selection in terms
of local [>terest and that involves the use of subject experts to
select from the mass of material that appears.

The main techniques in running suech a documentation
service are the following.

&) Subscription tc services providing cards for
f1ling by author and subject, as for example,

) 1) Centre internationale de l'enfance, Chateau de
Léngchamp Bois de Boulogne, Paris. (The Centre accepts subscriptions
for the monthly dispatch of cerds covering any specified sub ject
falling within the whole range of its field)

2) Library of Congress, Washington. {Cards,for books
only, for given subject 1like education, can be obtained by subsecrip
tion)

b) Bibliographical and abstract journals. These should
be currently maintained in one place and back' files acquired. |

The following are some of the few services that exist.

13 Bibliography of research studies in educstion. Of
fice of education. Library division. Washington,

2. Bildung und Erziehung. Metopen Verlag,30 Zeilstrame,
Wiesbaden.
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The bibliographicel section of this montlhy is eu
mulsted annually under the title, Bibliographia des deutschsprachi
sen pfdagoglschen Schriftums.

3, Chiid development abstracts and biblliography.
Committee on child development of National research council, 2101
Constituticn Avenue, Washington. .

li« Educétion abstracts. Revue analytique d'education.
Revista analitica de educacion. Paris. Unesco. '

. Bducation index. New York, #Wilson.

6. Education nationale. Paris (29, rue d'Ulm]). Fas
a supplement called Bulletin~orficiel de l'education nationale;
bibliographie etablie para la Commission des livres du ¥inistere
de lteduecation naticnale.

7. International bureau of educatlcn bulletin,Gensva,
This quarterly bulletin has 2 supplement "Biblicgraphicael service”.

£. Psychological sbstracts. American psychologlczl
associstion, Lancsster, Yensylvania.

Abstracts wider in scope then ecducation but containing
sections cof interest to the educstlicnalist.

9, Africen abstracts. Bulletin anslytique afrlcaniste.
Internatlionsl African institute, 17 Waterloco place, Londone.

10. Current sociologye Unesco:

¢) There are numerous pericdicels which devote sec=-
tions to bibliography without systematic indexes. Important exemples
are: '

1. Oversea sducation. Ceclonlal Office. Liondon.

2+ Review of educaticnal research. American educational
research assocciation, 1201 Sixteenth Str. W.¥W. Washington.

3. Vorming buiten schoolverband. Nederland,Ministerie
van Onderwi js. La Haye.

Then there are hundreds cf pericdicals devoted to edu
cation in all its aspects, and of special Importance for Brazil -
Latin American ones.

From the 2bove two classes of material srticles should
be selected by & team of subject experts for the point of view of
the interests of INEP and also the more general concern of the Minis
try as a8 whole. These should be recorded on cards by author and sub
ject and filed in the catalogue of faoreign literature.

III. Microfilm service . In the sbove two sections
methods of finding what exlsts have been discussed.The user will want
to move from abstract or index to the original article.
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Where the original cannot be consulted locally 1t will have to
ke obtained chesply as microfilm. The documentatlicn service should
try to help in twc ways. '

1) Handle requests for microfilm for meterial not
available in Ric. That means collecting informetions on the best
foreign sourcék, which will supply'micrcrilm of individusl arti-
cles. (Eventuﬂlly when the proposed Centro Brasileiro de Biblic=-
grafia e Documantaqao bavins to function it would help with this
work ). i ‘
| 2. Arr&nge for the supply of & mierofilm of an er
ticle availablé in Pié at request form elsewhers in Brazil or a
foreign educatiunal institution. At this stage this would only in
volve haying the artiecle microfilmed commercielly at the cest of
the usar‘whd has made the request. If the volume of work inereases
it may: be more ef Picieﬂ* to instal a microfilm camera in the Minis
try & Dducation.

IV.nicn lists « It would be a zreat help toc ithe

documenﬁatiaﬁ seprvice if the locatlen in Rio of 8ll perlodleals

in education wers know. This ceould be estsblished in stagzes;first

of 811 a list of the holdings of all libraries and services of

the Ministry of fducatien, then an extension to other important

collections in Rio de Janeiro. The technique for compilinz these

"catalofos collectivos™ are well known tc local librarians. #

: The next step would be & union list of books on edu_

cation in Rio., This could be compiled in co-operstion with the Ca~

talogo Collectivc, which 1s beliny assembled by the Servige de Inter

cAmbio de Catalogacao of the Pundacéo Getullo Varges.

Herbert Coblans
. Unesco Consultent
A c/o Conselho Nscional de
& Pesquisas
350, Av. Marechal Camara
Rioc de Janeiro.

1/8/53 .

MT.L -



